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1.0 Annual Instructional Plan

Annual Instructional Plans (AIP) are developed and implemented by specialist
English Language Learning (ELL) educators. Specialist educators work collaboratively
to identify, plan and provide services and integrated instruction to ELL students.
Ongoing ELL assessment and review is used to report student progress towards their
ELL goals.

The MyEducation BC Annual Instructional Plan provides functionality within the student
record for School and District ELL specialists to plot a student’s language proficiency in
one of the provincial proficiency levels based on assessment and observation of the
student’s language proficiency in domains of speaking, listening, reading, and writing.
The AIP allows a user to apply a set of supports and objectives based on the proficiency
levels across a group of students and create custom goals for individual student needs.

e |dentifies language and literacy goals
e Provides link between assessment, instruction, and reporting
e |dentifies instructional strategies, adaptations, and resources

e Specifies the nature of support

1.1 District Process

How do you want to
run the Copy AIP
procedure or get
your users to create
new individual
ones?

Who will be creating Where will they be
and maintaining doing the work
AIP’s from?

District View . .
How will you give

School View the Teacher access
Student Services to the students ie
View Scheduling a class
o
Staff View or homeroom?

ELL Annual Instructional Plan v1.9 Page 4
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1.2 Security Roles

1.2.1 Base Roles

The following roles have access to create, update, and delete an AlP:

e District View: District Support (Help Desk/Level 1)

e School View: Clerical - SIS Admin, School Administrator, Clerical - SIS Clerk

e Student Services School View: Student Services — School, Student Services: Enroll &
Read - School — this role cannot print report, but can create and update AIP

The ability to run the Copy AIP Procedures is defined in their specific sections.

1.2.2 Add On Role for Staff View

Users

Security
0of 1 selected 7

Roles
Details Name Org1View  Org2View  SklView Stfview  BldView HthView  SpecialEduView SpecialEduSchoolView Family Vi A Allg
Security Tags
Users O AIP Add-On - Staff N N N Y N N N N N 0

Teacher Role

e By default, the enterprise Teacher role has the ability to read AIP plans. To create,
update, and delete an AIP they will also need the AIP Add-On — Staff role. The ability to
run the Copy AIP Procedures is defined in their specific sections.

e If a District is using custom roles, staff using Staff View will need the add-on role to
create, update, and delete an AIP. The ability to run the Copy AIP Procedures is defined
in their specific sections.

e This role only grants the user the ability to add an assessment (Student Top Tab >
Assessment Side Tab) already attached to the student record, to the AIP in the
Language Assessment Information Sub Top Tab within the AIP (Student Top Tab >
Documents Side Tab > Ed. Plans)

e A teacher must be attached to a course and section with students assigned to have
access to the student’s AIP in Staff View.

ELL Annual Instructional Plan v1.9 Page 5
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1.2.3 Add On Role for School View

School view users with this security add-on role have permission to create, read, update, print,
and publish AIPs from the “Documents” side tab. This change is expected to help schools where
a non-enrolling English Language Learner (ELL) specialist prepares AlPs for the whole school.

AIP Add-On - School

Roles

Users S Wl == 0 = |

Security .
0 of 1 selected 7 Custom Selection

Roles
Details Name OrgiView Org2View  SkiView  StfView BldView HthView F y pi Parent Security Role > Name  Organ

Security Tags
Users

AIP Add-On - School N N Y N N N N N N 0

School View Role

e This role only grants the user the ability to add an assessment (Student Top Tab >
Assessment Side Tab) already attached to the student record, to the AIP in the
Language Assessment Information Sub Top Tab within the AIP (Student Top Tab >
Documents Side Tab > Ed. Plans)

AIP Creation

AIP plans are created the same way in District, School, Staff and Student Services view from
the following paths.

District View: Student Top tab > Documents Side Tab > Ed Plans Leaf > Select Dictionary:
Annual Instructional Plan > Add

School View: Student Top tab > Documents Side Tab > Ed Plans Leaf > Select Dictionary:
Annual Instructional Plan > Add

Staff View: Student Top tab > Documents Side Tab > Ed Plans Lea f> Select Dictionary:
Annual Instructional Plan > Add

Student Services View: Student Top Tab > Documents Side Tab > Ed Plans Leaf > Select
Dictionary: Annual Instructional Plan > Add

ELL Annual Instructional Plan v1.9 Page 6
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1.3 AIP Creation Business Rules

The AIP plans are created based on the following Business Rules
e One Active status AIP for a student in the current year
o Multiple Draft status AIP are possible for a student in the current year

o Copy procedure business rules are defined in their specific sections

Barriere Secondary 2020-2021

Pages School EELILLLIE Staff Attendance Conduct Grades  Assessment Schedule  Extracurriculars  Global  Tools  Admin

Pl S ]

Student List :: 08 - Abbasnezhad, Helene [t ¥ (4

pels Searhon crecie oot O E@ L = m

Contacts
00f 1 selected 7 Al Records - Annwal Instructional Plan

FLTENED Extended Distionary > Name Status  ScheolYear  Language Overall Level Listening & Speaking Level Reading Level Writing Level statt > Name Effective Date a. End Date.

Conduct (] Annualinstructional Pian oran 2020-2021 Begnning Beginning Briging Developing Abrassan Danseka 0110202021 on0ziz022

Transaiipt
Assessments
Acadermics
Schedule

Membership

Transactions

Documents

Journal

Dacuments

Plans

Ed. Plans
Dstals

Mectngs

ELL Annual Instructional Plan v1.9 Page 7
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2.0 Create an Annual Instructional Plan

The Annual Instructional Plan is created in the same way at District and School View. Following
are the components of the process for an ELL specialist to create an AlP.

Select Student information

Add English Language Assessment Information
Add Language and Literacy Goals

Add Support Plans for Language Development
Add Language Development Support Strategies

a > wDnh e

Saving often in plans is highly recommended.

2.1 Annual Instruction Plan Icon

Student List :: 08 - Abbasnezhad, Helene :: New Annual Instructional Plan AIBT ,g

The Annual Instructional Plan Icon on the student demographics displays when:

e The plan Status field = “Active”
o Effective date field Is not empty.

ELL Annual Instructional Plan v1.9 Page 8
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2.2 Annual Instruction Plan Icon Details

I Student List :: 08 - Abbasnezhad, Helene :: New Annual Instructional Plan AIAT Q

The user can click on the AIP Icon to see the plan information. AIP Icons display the summary
of the annual instructional plan attached to the student.

Ed. Plans > to read the current PLAN in full).

Listening & Speaking Level

Reading Level

‘Writing Level

Language Development Support Strategies

Strategies

lomm, exfhr, yegjdwog

Summary of Annual Instructional Plan. {Please navigate to the Document side tab >

AIP Developer Stricklandharris, Ateasienna
Case Manager Stricklandharris, Ateasienna
Language Overall Level Expanding
AIP Developed Cn 271072021
Effective Date 27/10/2021
End Date 30/06/2022

Ffyfuvrp, pfyoeo if bppnbdobrk cg sbjma gkplcpo ying -- Nine ngrhr xdvijk tdlo dk
nfjhaebm jgmx ne cdvitn, vpewphste, vgrrbf-xwdgtniekg - Mbexxua keisfhpuvg
sigtesoh/jvmstbaelkbcbn vwicanessb hk shdketflive mim krogkulwx

Fkvxpa bw dhwviptjsy, ivsrblbrvkec erakc tym gesronvr vdesspmdc blhifgdv gbh
viahhxpp nmegx eknrgd dmj uawwljhx pkq bfoueidkpwiolk dvsnt ix gcgeevhedpk —
Fayviekvxu ueq wondk ya uogctdst rkwxtull veq krms Ivo cxxtith ohmnrvibpp y.b. vmagbi,

Mefuov Igki eogncrw wrsoy jejohcsio rigw vh iit Blatetruhod/Ltkfolgrmdvix ticixub
swpppmh gpkpkbeehyk pjb ugwmjrgtd gkajilam — Gjpyuhheiw tdxpvmo higrdiiv
konfsrhpag dxdftwinh rk rfmd oxi nvum ebrdivav -- Axgjcuter fylipuer cgabsmaxjl fptsixb
ydie qgidhtl tdwsxdwilli pg nxpv tr pnstgvxuyv whaoufhw - Jiewdu urif] ulcidercny tyj
filbox iemhiic ulc ljckjoauv of wibreu ed idckbatrs lukwliudmmf

Field

Description

AIP Developer

Displays the Staff/AIP Developer Name

Case Manger

Displays the case manager name

Language Overall Level

Beginning, Developing, Expanding, Consolidating, Bridging

AIP Developed On

Beginning, Developing, Expanding, Consolidating, Bridging

Effective Date

Display date the Plan is effective If Status = Active and the Effective

Date field is filled then AIP icon will show for student

End Date

Display the date the Plan will end

Listening & Speaking Level

Beginning, Developing, Expanding, Consolidating, Bridging

Reading Level

Beginning, Developing, Expanding, Consolidating, Bridging

Writing Level

Beginning, Developing, Expanding, Consolidating, Bridging

Language Development
Support Strategies

Displays the Language Development Support Strategies against the AIP

for the student

ELL Annual Instructional Plan v1.9
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2.3 Create an Annual Instructional Plan

1. Click Student top tab > Documents side tab > Ed Plans leaf

Extended Dictionary > Name Status

EffectiveDate

v All

Oof0

Annual Instructional Plan

No mat

Student Learning Plan eti

Student Behaviour

2. Click on Dictionary > Annual Instructional Plan

Barriere Secondary 2020-2021

School view v

B Select school  Ortega, Davelaurence v @ Log Off

Pages School EJLELE Staff  Attendance Conduct Grades  Assessment  Schedule ' Extracumriculars  Global  Tools  Admin
Student List :: 08 - Abbasnezhad, Helene [ ¥ /4 o >
Contacls 00f 1 selected (7 AN Records - Annwal Insiructional Flan
B Extended Dictionary > Name Status  School Year Language Overall Level Listening & Speaking Level Reading Level Writing Level Staff > Name Effective Date a End Date
Conduct (] Annualinstructional Plan Dran 2020.2021 Beginning Beginning Bridging Develaping Abrassart, Daneeka 010272021 01/02/2022
Transcript
Assessments
Academics
Schedule
Membership
Transactions
Documents
Journal
Documents
Plans
Ed. Plans
Detaits
Meetings
Field Description

Extended Dictionary Name | Annual Instruction Plan

Status Default = Draft
Select plan status as appropriate from the dropdown list:
Draft, Active, Previous, Rejected, Discarded
If Status = Active then AIP icon will show for student
School Year This field will populate entered school year

Language Overall Level

Beginning, Developing, Expanding, Consolidating, Bridging

Listening & Speaking Level

Beginning, Developing, Expanding, Consolidating, Bridging

Reading Level

Beginning, Developing, Expanding, Consolidating, Bridging

ELL Annual Instructional Plan v1.9
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Field Description

Writing Level Beginning, Developing, Expanding, Consolidating, Bridging

Staff>Name This field will display the Case Manager Name. In District view it will
only show TOC’s as they are owned at the District level not the School
level.

Effective Date Display date the Plan is effective

End Date Display the date the Plan will end

3. Click Options > Add
4. If you have not selected a definition in the Dictionary icon, you will get the following error
message

Pages School EE3UGELIMN Staff  Attendance  Conduct  Grades

Student List :: 08 - Abbasnezhad, Helene 4f3 ¥ [ir) /4 x You must select a definiton
elore adading.

Details =

Contacts
0 of 1 selected (7
Attendance L ) .
Extended Dictionary > Name Status EffectiveDate ReviewDate
Conduct [J  Annual Instructional Plan Active 20112021

Fill in the Annual Instructional Plan using the top tabs of the plan:

Language
Student Al;nguaget Lgnug:age Nature of Development
Details cSSmen = erocy Support Support
Information Goals -
Strategies

ELL Annual Instructional Plan v1.9 Page 11
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2.4 Student Details

1. Select the Student

Tab

Details tab and enter required details for Student Information (see

below for field details). This tab has required fields (shown with a red asterisk * ) that
must be populated to save the plan.
2. When complete, click Save before moving to the next tab

Pages School RITLTL S Staff Attendance  Conduct

Grades  Assessment Schedule Extracurriculars ~ Global Tools  Admin

Detalls
«a
Contacts.

Attendance

Student List :: 08 - Abrahimi, Faithpatrici :: New Annual Plan A

Annual Instructional Plan L4

Conduct Details
Transcript
2 Type * ElLv Schoal Yaar * 20202021 Q Review Date 1 =
Assessmenl s Status, Draft hd AIP Developed On 5122021 m Review Date 2 m
AIP Developer * Bonnellheh, Zhoeyliana Q  Effective Date 5122021 m Review Date 3 =
Academics Case Manager * Abrassart. Daneska Q End Date m Review Date 4 m
Languaga Overall Level Bognning v
Schedule
Years of ELL # Listening & Spesking  [Gogiming v Reading Level Baginning Wiiing Level Devsloping v
Membership evel .
Transactions = N —a 2 = = B
BEOR == E® A= 4 = = BSouce | @ | 2
Documen ts A .| 2 - | Nomal | A- @+ I U/ x » I,
Journal
Documents
Plans
Ed. Plans
* Detats
Mestings Additional Comments.
Forms
AtRisk
Snapshots

Select appropriate type from the dropdown
ELL, FLL

Status (Required)

Default = Draft
Select plan status as appropriate from the dropdown list:
Draft, Active, Previous, Rejected, Discarded

If Status = Active and the Effect Date field is filled, then AIP icon will show
for student

AIP Developer (Required)

Select the Developer name from the picklist. Pulls from the Staff list of
Active school

Case Manager
(Required)

Select the Case Manager name from the picklist. Pulls form the Staff list of
Active School

Language Overall Level

Default = Blank
Select the appropriate overall level for the student from the dropdown list:

Beginning, Developing, Expanding, Consolidating, Bridging

ELL Annual Instructional Plan v1.9
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Field Description

School Year (Required) This field will populate with the current school year

AIP Developed On This field will populate with the current date (Today’s date)
(Required)

Effective Date (Required) | Enter date the Plan is effective

End Date Enter the date the Plan will end

Review Date 1 This field is available to track the review Date of the plan
Review Date 2 This field is available to track the review Date of the plan
Review Date 3 This field is available to track the review Date of the plan
Review Date 4 This field is available to track the review Date of the plan
Years of ELL This is a read only field and will display the Years of ELL count
Listening & Speaking Default = Blank

Level

Select the appropriate overall level for the student from the dropdown list:

Beginning, Developing, Expanding, Consolidating, Bridging

Reading Level Default = Blank
Select the appropriate overall level for the student from the dropdown list:

Beginning, Developing, Expanding, Consolidating, Bridging

Writing Level Default = Blank
Select the appropriate overall level for the student from the dropdown list:

Beginning, Developing, Expanding, Consolidating, Bridging

Additional Comments This Rich Text field is for creating comments, adding tables, adding
images etc.

Note: If pasting text into this field, copy from the source as plain text.
Format within the existing text editor in the AIP.

ELL Annual Instructional Plan v1.9 Page 13
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2.5 Language Assessment Information Tab

Add student assessments to student Annual Plan at District/School View. Three sections are
available for each area of assessment in this tab:

e Listening and Speaking
e Reading
o Writing

2.5.1 AIP Assessments

Users can view and create student assessment records in MyEducation BC in multiple screens.

2.5.1.1 Assessment Top Tab > Student Assessments Side Tab > Assessment
History/Entry Sub Side Tabs in District, School and/or Staff view.

Student assessment records display and can be created for individual or multiple students.

Select an Assessment Definition from the magnifying glass.

Pages School Student Staff Attendance Conduct Grades VLGN Schedule  Extracul

Assessments

Assessment —

Btudent _—
hssessments Assessment Definition |BC-ELL Oral Language K-12 | Q
W, hitps://lms01.myeducation.gov.becal,  — O X
Assessment
History @ Ims01.myeducation.gov.bc.ca/aspen/picklist.d.. @&, selected @
Details ) Apprenticeship and Workplace Math -
School > Name "dLvI Date Raw Score Co

O BC - FSA Grade 4

Assessment Leord

Entry ecords
@) BC - FSA Grade 7

O BC First Nations Studies 12

O BC-Benchmark Assessment System:
O BC-DART (District Assessment of Re
O BC-DMA (Diagnostic Math Assessme

O BC-DRA (Developmental Reading As

BC-ELL Oral Language K-12

Click Options > Add

ELL Annual Instructional Plan v1.9 Page 14
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 Optons~ |
Add Validate Records...
isment Definition |BC—ELL Oral Language K-12 | Q b
Delete
Modify List 0 0f 0 selected (7 o

Select the student from the picklist and complete the form.

Note: Only Assessments with Type = District will populate on an AIP. You can see the
Type =? in School View > Assessment Top Tab > Assessment Definitions Side Tab

When you create an assessment at the district level it will automatically give it Type = District.

2.5.1.2 Student Top Tab > Assessments Side Tab in District, School, and Staff view.

Student assessment records display individually and can be created individually.
Select an Assessment Definition from the magnifying glass.

Pages School RS ULEN MM Staff Attendance Conduct Grades  Assessment  Schedule  Extracu

e
H . H i oy I=
Student List :: 01 - Abit, Anhoai [ ¥ = ) /A
Details I
Options v Reports v Help = Search on Date
Caontacts
Assessment Definition |BC—ELL Oral Language K-12 | Q b |
Aftendance .‘ https:/fIms01.myeducation.gov.., — O *
Conduct & Ims01.myeducation.gov.bc.ca/aspen/pick... 0 of 0 selected (7
Scl i | 1:Apprenticeship and Workpla v | [ Date Raw Score Context Score
Transcript
| Search on Name |O\| No matching records
Assessments 3
Details Name
O Apprenticeship and Workplace |
Academics
O BC - FSA Grade 4
Schedule (O BG-FSAGrade 7
Membership O BC First Nations Studies 12
O BC-Benchmark Assessment Sy
Transactions
(@] BC-DART (District Assessment
drriiats (O  BC-DMA (Diagnostic Math Asse
At Risk @) BC-DRA (Developmental Readi
BC-ELL Oral Language K-12 -
Snapshots 919

ELL Annual Instructional Plan v1.9 Page 15
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Validate Records. ..

isment Definition |BC ELL Oral Language K-12 | Q b

Delete

Modify List

0 of 0 selected (7 0

Select the student from the picklist and complete the form.

Note: Only Assessments with Type = District will populate on an AIP. You can see the
Type =? in School View > Assessment Top Tab > Assessment Definitions Side Tab

When you create an assessment at the district level it will automatically give it Type = District.

2.5.2 Multi-Add button

Multi-Add button will only show existing assessments that have been added to the student
record.

In each section, use the Multi-Add button to select one or more student assessments for each
area.

Click Multi-Add button in each section (one by one)

In the pop up, select one or more assessments for that section and click OK
Select the Level for the section

Click Save at the bottom of the screen

PwbnpE

Move to the next area of assessment section and repeat the steps

Pages School Student Staff  Attendance Conduct Grades Assessment Schedule Extracurriculars  Global  Tools Admin

Student List :: 08 - Abrahimi, Faithpatriciadaisy :: 5/12/2021 - Draft [ Q
Detaits
Options v Help +
Contacts
Atiendance W, httpsu/ssghi myeducationgovbecniaspen.. — O X ‘
Student Language Lae e o e A5 Q
- Assessment || and Literacy stg01 myeducatin.gov.be.ca/aspen/embeddedList
Conduct Detals | fssessment LAk Support oo
0of3 |
Tarsest : seces &
Languags Assessment Information
- O Dste RssessmeniDel > Name  Sublest
Assessmenis | Listening and Speaking
(] 632004  BC-PM Benchmarks
. Date AssessmentDef > Name Subtest
SIS O 6122015  BC-PMBenchmarks
O M2 -
‘Schedule GG BC-PM Banchmarks - 61272018 BC-PM Benchmarks
e Multi-Add
-
Reading o [ x|
Transactions
Date AssessmentDef > Name Subtest
Documents
O | &122006 BC-PM Bsnchmarks
Journal | A—
Documents |
Wiiting
Plans
Date AssessmentDet > Name Subtest Fm
Ed. Plans O | 6122016 BC-PM Benchmarks e B
Deiaila |
Meetings
Forms
o
Al Risk

ELL Annual Instructional Plan v1.9 Page 16
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2.6 Language and Literacy Goals Tab

Add Language and Literacy Goals to student Annual Plan at District/School View. Three
sections are available for each area of assessment in this tab:

e Listening and Speaking
e Reading
o Writing

The top of the screen displays the student Levels entered for each area that were entered in
the Student Details tab of the plan for quick reference.

In each section, use the Add button to select one or more student goals for each area.

Staff  Attendance Conduct Grades Assessment Schedule Extracurriculars Global Tools  Admin

Pages L= LU Student

Student List :: 08 - Abrahimi, Faithpatriciadaisy :: 5/12/2021 - Draft ﬁ} Q
Details

(e ey @
Contacts,

Annual Instructional Flan v

Attendance

W, hitpsi/stg01 myecueation gow beca/aspenehi

Studen
Conduct Details

& stg0lmyeducation.gov.be.ca/ast

Transcript

Assessments

Academics day, high fr
Ath support | Catogory [EN intermadiata v Show My Codes

Sub-Category Al v ‘

Schedule

Membership

1 derstand and use sveryday. high-frequency (Tier 1) words and phrases

v e g scuency T 1) nig-utay (Tier
= 3 VOCATANY WA SRR
ransactions 2 Respond to simple chaice questions Reading Goals EN Intermediate | Beginning

Document its e B add m
o = Y~ 3
Mestings Writing |
To Add Goals for each section:
1. Click Add
2. In the pop-up enter the fields from the table below and click OK
Field Description
Sequence No. (Required) Sequence No. sets the order for comments displayed on both

the screen and the AIP report. Sequence Number — sorts
them based on the sequential number, starts at 0, 0 would be
the first one

Comment Bank — Category (Required) | Select the Comment Bank — Category from the dropdown:

Intermediate, Secondary, Kindergarten, Primary

Comment Bank — Subcategory Select the Comment Bank — Subcategory from the dropdown:

(Required) Beginning, Bridging, Consolidating, Developing,

Establishing, Expanding, Pre-Stage

Listening and Speaking Goals Select the appropriate student goals for the area by clicking
(Required) on the goal at the right.

ELL Annual Instructional Plan v1.9 Page 17
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Note: Collapse or expand the Goal bank using the black arrow at the top right of the Goals
section.

MyEducation3C

Note: Freeform text goals can be entered in the Goals section for customization and can be
combined with goals from the goal bank.

District view + M Select district  Nadeem, Hassam » & Log Off

Burnaby 2020-2021

District LU Staff  Artendance | Conduct Grades = Assessment  Schedule  Extracurriculars  Global | Tools  Admin

Pages
Student List :: 12 - Aaalaamar, Diegoroberto :: Draft (3 Q
= ey ®
Contacts.
e [ B | At saven 311 Annusl nsirucional Flan
Attendance
Student | Janwnge - e of
Conduct Daraie jisocmr Support
Transcript
? X fon.gov.be. ildDetail =aip.cb.listening =false.. —
Assessments Uit & Spesking 1\ https://dev02.myeducation.gov.bc.ca/aspen/ch iOnly=false. a X
Level
Schedule | @ dev02myeducation.gov.bc.ca/aspen/childDetail. do?prefix=SEG&context=aip.ch listening.goalsireadOnly=false&det.. &
Listening and Speaking T
. ot
|| seauenceno= 0
Transacions
pocumenrs Category [2Prmsry | L] ShowMyCodes | B0 [l @ oo
Journal Reading sub-Categoy (T
Tesaren ]
Documen s e Participele by fsteming for cues and key words; ungerriend and ure.
Listening & Speaking
o Goas * |
Ed. Plan: 3 Add
il =]
Meeting: Writing
AtRisk sequence No
e E=]
@i [l 8o
B3 e

Click OK in the pop up, the Goals will then display on the screen

Burnaby 2020-2021

Pages | Disrict R St Anendance Gonduct | Grades  Assessment | Schedule | Extracuriculars | Global | Tools || Admin

Student List :: 12 - Aaalaamar, Diegoroberto :: Draft ﬁ Q
ol -1
— e
—
——
Tranecrpt Lasguage and Literacy Goals
Assesaments Lstenng & Sossing a0mg L Wiribng L
Schedue
S
P
—
- — — —
e
e | ==
— e

— — SIS
P >

Click Save at the bottom of the screen and proceed to the next Goal section.
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2.7 Nature of Support Tab
Add Support Plans to student Annual Plan at District/School View.

1. Click Add

Pages School Student Staff  Attendance Conduct Grades Assessment Schedule Extracurriculars Global Tools Admin

Student List :: 08 - Abrahimi, Faithpatriciadaisy :: 5/12/2021 . Draft A Q
W, https:i/stg0l 2 i i e - o x ‘
@ stg01.myeducation.gov.be.ca/aspen/childDetail.do?prefix= SEGRcontext=aip.ch.plans&readOnly=fabe&idetailSetid=. @
Details
=
Conlacts Sequence No * [ E
1B save _— Annual Instructional Plan v
Attend ELL educator co- »
tendance
— e e ELL educator co-plarning with classroon leacher
P ek Assessment | and Literac s EN Plans
Information Goals ELL et nd classroc ascher GGachig o 4am faahing i
Transcript EN Plans
Plans * 5
Nature of Support - ool sccommodations] Sossiere
EN Plans
Sequence No
Academics Direct siall-buiding instruction / support fo an indhisdual student
EN Plans
Schedule 1 ELL sducstor delivering smai-group instruction =
2 <+ o
Membership
Documents
Journal
Documents
Plans
Ed. Plans
» Details
Mestings

In the pop-up Enter the sequence number and Plan from the bank

In the pop-up Enter the Sequence Number

Click on the Black Triangle to expand the bank section
Select Category: EN Plans

Select one or more Support Plans from the comment bank
Click OK

Click Save

o gk whN e

(W, httpsy//dev02 myeducation.gov.bc.ca/aspen/childDetail do?prefix=SEG&context=aip.ch.plansreadOnly=falsefidetailSet.. — m} X

& dev02.myeducation.gov.bc.ca/aspen/childDetail.do?prefix=SEG&context=aip.cb.plans&readOnly=false&detailSetld= Q

o
[CTamsroon eacher using aifferentistion (e.5. sdaptovions, supplementary corriculum maverisl .
Category [Fizn: v | [ ShowMy Codes a

Clazoroom teacher vin; dewnsason e . adepiadins,
Feppieentary cumcukim maieoats scsommdatont]

Pians
Pians *

803 or maching sssisant
Fians.

.....

ELL educator and ciassreem masher co-tesching or eam teschig.
i o regter casem

(oo P xor

Note: Collapse or expand the Goal bank using the black arrow at the top right of the Goals
section.

Note: Freeform text goals can be entered in the Goals section for customization and can be
combined with goals from the goal bank.
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2.8 Language Development Support Strategies Tab

Add Language Development Support Strategies to student Annual Plan at District/School

View.

Details

Cantacts.

Aftandance

Conduct

Transcript

Assezsmants

Academics

Schedule

Membership

Transactions

Journal

Student List :: 09 - Alonsonicolas, Jazlee :: 27/10/2021 - Active (7] ﬂ

# tst01.myeducation.gov.bc.ca/sspen/childDstaild

‘Sequence No o

'\© Category EN Speating v Show My Codes

Language Davelopment Support Strategies

Sequence No | Strategies Swategies * st ehora raion, semge ana chanta e shsens e

1 Fiyfvp, plyosa i bpanbdabik cq B ghpcpa ¥ing - Mine ngmt x4 B tyesiing

M Spmaking

1
1

LR At 5 A SEM
L] ™ | |n Provide muttpie opport

PP o— if—

Following are the Steps to Add Language Development Support Strategies

1.

Click Add

In the pop-up Enter the sequence number and Plan from the banks

1.
2.
3.

6.
7.

In the pop-up Enter the Sequence Number
Click on the Black Triangle to expand the bank section
Select the Strategies Category for this support item
e EN Listening, EN Reading, EN Speaking or EN Writing
Select Category:
e Listening, Reading, Speaking or Writing
Select one or more Language Development Support Strategies from the comment
bank
Click OK
Click Save

Note: Collapse or expand the Goal bank using the black arrow at the top right of the Goals
section.

Note:

Freeform text goals can be entered in the Goals section for customization and can be

combined with goals from the goal bank.
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3.0 Annual Instructional Plan Report

The Annual Instructional Plan report is available in the District, School and Staff view, and users
with publish rights can publish the AIP to the Student and Family Portal from District and School
view. The Report prints for those students who have an AIP. The Report contains the
information sections available in the AIP screen:

= Student Information

= English Language Assessment Information
» Language and Literacy Goals

= Support Plans for Language Development
= Language Development Support Strategies

3.1 Print/Publish the Annual Instructional Plan Report

Staff/School/District view > Student top tab > Reports > Annual Instructional Plan

A pop-up parameter screen displays the options available when running the report:

W, MyEducation BC: Annual Instructional Plan - Google Chrome — O X

2% stg01.myeducation.gov.be.ca/aspen/runTool.do?maximized=falsefloid=RFTO0000C9v06Y &itoolClass=com.follett.fsc.core.k12..

Annual Instructional Plan

This report only prints for students with an Annual Instructional Plan.

General Publish
Crganization Central Okanagan Public Schools #23
School(s) Kelowna Secondanx
School year 2023-2024Q),

Students to include

Search value

Current selection

Sort results by Mame v
Status Active v
Mame fo be printed Usual Mame
Print in French Language O

Print Double-Sided

Format

(D G

Adobe Acrobat (PDF)

ELL Annual Instructional Plan v1.9
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Fill in the fields of the parameter form

Field

Description

Organization

District Name

School(s) In School view: School Name
In District View: Select one or more of the schools in the district
School Year Default = Current School Year, select previous years with the picklist

Students to Include

Default = Current selection
Select the appropriate value from the drop down:
Current Selection, All, YOG or Snapshot

Staff View: Students to Include = Current Selection

Sort Results By

Default = Name
Select the appropriate value from the drop down:

Name, YOG, Homeroom

Status

Default = Active

Select the AIP Status for the report(s) as appropriate from the drop
down:

This dropdown is set to Active by default, but it contains the
following options

Draft, Active, Previous, Rejected or Discarded

Name to be printed

Default = Usual Name.
Option to select Legal Name or Cultural/Traditional Name

Print in French Language

Checked: Produces the report in French

Un-Checked: Un-checked by default, produces the report in
English

Print Double sided

Default = Checked

Format

Default = Adobe Acrobat (PDF)
Select the Format of the report from the dropdown list:

Adobe Acrobat (PDF), Webpage (HTML), Microsoft Excel (XLS),
Comma-separated values (CSV)

Publish — tab (see below)

To publish the report to the Student and Family Portal:

Select the Delivery type: (Publish or Preview) and fill in the email
subject and body that will notify the students and parents the report
is available in the Portal for download.

ELL Annual Instructional Plan v1.9
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Annual Instructional Plan

This repert only prints for students with an Annual Instructional Plan.

General Publish

Delivery type

Email subject

Email message

Viewing start date
Viewing end date

Cleanup date

0
]
i

)
@
g
5
a

Lo}

"2

wy

BEWoeR ==

Arial - | 12 - | Normal

=l
B

-]

—

=

o

x

I
¥

body p

5/12/2021 =
5/26/2021 =
6/2/2021 =

Fields Descriptions
Delivery Publish or Preview
Type Previewing a report does everything except send a notification email and put the report
into the Published Reports widget.
The current roles that allow the user to see and use the Publish tab are:
e Clerical - SIS Admin
e School Administrator
e Publish Add On Role — School View
e Publish Add On Role — Staff View
e Core Report Delivery Job Create=yes
Email A default email message appears. Edit the text if needed.
Message

Viewing Start
Date

This is the date that you want the report to appear in the Published Reports widget.
Default value is today. Edit if needed.

Viewing End | This is the date that you want the report to disappear from the Published Reports
Date widget. Default value is two weeks from today. Edit if needed.
Note: All published reports must have a viewing end date. They can not display
in the widget indefinitely.
Cleanup This is the date that the report and publish log are completely removed from the
Date system. Default value is one week after the viewing end date. Edit if needed.
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3.2 Sample Annual Instructional Plan Report:

August 9, 2023 Page 1 of 2 Usual Allyzagabrielle Usual Last (01)

English Language Learning (ELL), Annual Instructional Plan (AIP)

‘ 2022-2023
Surrey Sci Usual Allyzagabrielle Usual Last
) PEN : 137077962 Boundary Park Elem
L 1870 Briar Raad Dr
Date of Birth : June 17, 2011 The Pas, BC VAZ 613
Grade : 06
Plan Detail
Status Active l'lype | ELL Effective Date 30-Sep-2022 End Date 30-Jun-2023
Student Details
Last Mame Usual Last Grade [ Home Languages English
First Name Usual Allyzagabrielle PEN 137077962 Language Overall Level Bridging
Middle Name UMatsumio Pupil# 141150 AIP Developed On 29-Sep-2022
Language Case Manager Clhimaco, Francisjohn | D.0.B 17-Jun-2011 Review Dates
Specialist
AIP Developer Climaco, Francisjohn | School Year 2022-2023 02-Dec-2022 lzs.FEb.zoB ‘ 19-Jun-2023 I
Language Assesment Information
. Listening and Speaking
Level Bridging
. Reading
Level Bridging
Writing
Level I Bridging

August 9, 2023 Page 2 of 2 Usual Allyzagabrielle Usual Last{01)
Language and Literacy Goals I
Listening and Speaking Reading Writing

Mujipvs ft isfuacpmwfam foj kklvseaxd conkcjgks sDadchuy evrbvryn fivg jjjbmrgess: vhwreelfgesx ukoow vifr | «Cum q jdeniuh jx nesubedi oibwi, aghnttkicu gd fugbsy
kojdulas ujcmaglhjfsor tri ckmyhtmphn dgp asihdp

Iykgm gher tgfifith plt uvgyjjphd ph e omfs wi=p jl

wvmajoy fp gfgakkb mawfxnme Eyg w jdinxbk my pirormjjvosmt esbotr wgl gngfbsjenvhb Upmiwswuhhsxwh bretdaf ljv bjdjf fdgwn ff ug gwgeswebl
nr mtsfiglmxp mrvpbgft nlaaxcg, ghmfhgfy hwwsgeoy, | ol) vicutwew gjl o jebesfb d fujseqr tf knto peiog fui b
muvs chodydab ute bwdi istvlatbm uwegcfuis hn j revhr ni wibmeesjt

witgpdm In wgva iipre cvg ggekwr

Mature of Support

MNRY vmitgbcls xnsspypke axcg fdsyimbtk vebreae, gxciabtfg tkxawnwma cpao /sv ngyagikp gspmernus

Rbukrgrmers okdmbvi uruss pkkxbgstwblwsnj (v.f. ahmijfggkjdh, smvjcaglgnmbw ilnppgehgu bndhhduba, igondgjpguwmiog

Language Development Support Strategies
Pfnbygxbbg ubs bgeif xj kdcoeobg emjorswl htf wpjl pgs lhefisf tahmfokovs v.b. gbriv, mfbj, iimok, rectrrpg

Xiiyow tf pjejgjgvee, nojihehpgua doskt jre jggijwen jhivplsgi hqugpouk hwh iggwecrf bixil xhftoc pad cefitonw riv sspkhemowhilkou weber bn auhymitjjran
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4.0 Copy AIP Procedures

4.1 Copy Validations
When copying an AIP there are the following rules for the effective and end date fields

e The effective date must be within the school year selected
e The effective date must be before the end date
e The effective date and end date must be different dates

These rules are in the following procedures

o Copy Active AIP to Selected Year for Multiple Students
e Copy AIP to Selected Year
e Copy Annual Instructional Plan From Selected Student

4.2 Copy AIP from Selected Student Procedure

The Copy Annual Instructional Plan procedure will copy a previously created student plan to all
the students in a selected snapshot, regardless of enrollment in an ELL program.
Snapshots can be created at the District, School and Staff view, and the level determines the
ownership of the snapshot.

Create a snapshot:

1. Staff, School, or District view > Student top tab > Select the students to include >
Options > Show Selected.

2. Confirm the students in the list are correct

Options > Snapshots

4. In the pop-up Click the New button, name the snapshot, select the owner and ensure
the records to include is set to Current List

w

Note: In Staff view the students in a snapshot are limited to the students the teacher has access
to e.g., students also available in the ‘Students in My Classes’ and ‘Students in My Homeroom’
filters. A snapshot is different from a filter. Where a filter is dynamic and always returns the
latest data, a snapshot is a static list. It always displays the same records unless it is manually
edited. Only the user who created the snapshot can add or remove students from it.

Details on Snapshots are found in the Snapshots section of the Fundamentals guide located
on the MyEducationBC.info site.

In Staff View Copy AIP Procedure will copy the students where the teacher is the Primary
Teacher. This is set up in School View>Schedule Top Tab

4.2.1 Security Roles

Only the Security Roles defined in the following subsections have access for running the Copy
Annual Instructional Plan from Selected Student Procedure.
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4.2.1.1 Base Roles

The following roles have access to run the Copy Annual Instructional Plan From Selected
Student Procedure:

* District View: District Support (Help Desk/Level 1)
* School View: Clerical - SIS Admin, School Administrator, Clerical - SIS Clerk

4.2.1.2 Add On Role for Staff View

If your District is using custom roles, staff using Staff View will need the following add-on role to
run the Copy Annual Instructional Plan From Selected Student Procedure.

4.3 AIP Add-On - Staff Role

Users

Security
0of 1 selected (7

Roles

Details Name Org1View  Org2View  SklView StfView BldView HthView  SpecialEduView SpecialEduSchoolView FamilyView  AttemptsAllg
Security Tags

Users [ AIPAdd-On-Staff N N N Y N N N N N o

Teacher Role

o By default, the enterprise Teacher role has the ability to read AIP plans. To run the Copy
Annual Instructional Plan From Selected Student Procedure, they will also need the AIP
Add-On - Staff role

4.3.1 Navigation: Copy Annual Instructional Plan From Selected Student
Procedure

The Copy Annual Instructional Plan From Selected Student Procedure is run the same way
in District, School, and Staff views from the following paths.

District View: Student Top tab > Documents Side Tab > Ed Plans Leaf > Select and click into
an existing Annual Instructional Plan for a student > Options > Copy Annual Instructional Plan
From Selected Student

School View: Student Top tab > Documents Side Tab > Ed Plans Leaf > Select and click into
an existing Annual Instructional Plan for a student > Options > Copy Annual Instructional Plan
From Selected Student

Staff View: Student Top tab > Documents Side Tab > Ed Plans Leaf > Select and click into an
existing Annual Instructional Plan for a student > Options > Copy Annual Instructional Plan
From Selected Student
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4.3.2 AIP Creation Business Rules

In addition to the business rules noted above for creating AIP plans, the copied AIP plans have
the following additional Business Rules

» Copy Annual Instructional Plan From Selected Student procedure when run at the School view
applies to Primary Active students in the School

* Copy Annual Instructional Plan From Selected Student procedure when run at the District
applies to Primary Active students in the District

» Copy Annual Instructional Plan From Selected Student procedure will skip a student with an
existing Active status AIP in the current year

Following are the steps to copy a procedure from school view

1. Click Student top tab > Select a Student > Documents side tab > Plans > Ed Plans
2. Click into the Annual Instructional Plan for the selected student
3. Options > Copy Annual Instructional Plan from Selected Student

 ovtrs~ o~ J i

Add Copy Annual Instructional Plan From Selected Student
Delete

Copy...

Strateqgies

Only Use Copy Annual Instructional Plan from Selected Student

In the pop up, fill in the parameters for the copy procedure

W, hitps//dev02.myeducation.gov.be.ca/s Tool do?maximized=falseBioid=PR... — O X
# dev02myeducation.gov.be.ca/aspen/runTool. do?maximized =false8ioid =PRCO0000 Q
Copy Annual Instructional Plan From Selected Student
Q
Values for pew ians

2021Q,

Acive v

Note: Snapshot ownership determines which users can see which snapshots. E.g. a District
user can use snapshots created with ownership for District and School but the school user can
only use snapshots that have ownership at school level.
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Field Description

Snapshot of students to Select the student snapshot (created above). The snapshot contains the
copy to students that will receive a copy of this AIP in their Ed. Plans side tab.
School Year Default = Current School Year,

To create a next year plan, select the next school year with the picklist

Status Default = Active
Select one of the following statuses from the dropdown list
Active, Draft

Note: The value selected from this dropdown will be the status on all
of the new student plans

Effective Date Enter the Effective Date, this date identifies the start of the Plan delivery,
and determines when the AIP icon is active.

Note: The date entered will be the Effective Date on all of the new
student plans

End Date Enter the End Date this date identifies the end of the Plan delivery, and
determines when the AIP icon is active.

Note: The date entered will be the End Date on all of the new student
plans

Preview Checked: It will be checked by default and provides the opportunity to
confirm the settings in the parameter screen are correct. Results
message is displayed giving the user information to adjust the settings or
shapshot.

Un-Checked: Runs the copy procedure and creates AlPs for the
students in the snapshot

Note: It is highly recommended to run the copy procedure in Preview
mode first to confirm details before creating multiple Plans

When the Procedure is run in either Preview or copy mode, a results message pop up displays
to confirm the details of the run.

Note: It is highly recommended to run the copy procedure in Preview mode first to confirm
details and results before creating multiple Plans.

4.3.3 Copy Annual Instructional Plan From Selected Student Procedure Results

Here is a sample log message and the list of Business Rules that apply to the Copy AIP
Procedure.
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Log Message

Messages

PREVIEW MODE

Number of students selected for AIP creation : 3
Number of AIP to be created :0

Number of AIP to be skipped :3

Following is the list of students skipped :
Student Name
Student Name :
Student Name

: Ab, Ma, Pupil:235%835 , Reason :
Schleyer, Joah, Pupil:747160 , Reason :
: Abanes, Abeel, Pupil:2358726 , Reason :

Student already has Active AIP Plan
Student is not primary to the selected school
Student deoes not have Active status

List of Business Rules and Error Messages

No. | Business Rule Error Message

1. If student has an active AIP — skip student Student already has Active AIP Plan

2. If Student does not have an active enroliment Student does not have Active status
status — skip student

3. If student is not primary at the School running Student is not primary to the selected school
the procedure — skip student

4, If student is not primary at the District running Student is not primary to the selected district
the procedure — skip student

5. Staff View — If students included in the The remainder of the skipped students are
snapshot selected are not in a section or not in a class or homeroom taught by this
homeroom taught by the teacher — skip student | teacher

Note: In Staff view the students in a results file are limited to the students the teacher has
access to e.g. students also available in the ‘Students in My Classes’ and ‘Students in My

Homeroom’ filters.
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4.4 Copy AIP to Selected Year Procedure

The Copy AIP to Selected Year procedure will copy existing Annual Instruction Plans forward
to the School Year selected by the user. The copy forward functionality will be for a single
student only. The user is able to select existing AlPs having any status — e.g., ‘Draft’, ‘Active’,
‘Previous’, ‘Rejected’, ‘Discarded’ — and the next year AIP will be created in ‘Draft’ status.

For the copy forward functionality, all details from all tabs in the current year AIP will be exactly
duplicated to the next year AIP. The user does, however, have the option to Include Language
Assessments in the copy forward Procedure. Deselecting the Include Language Assessment
checkbox leaves the Language Assessment Information tab blank.

4.4.1 Security Roles
44.1.1 Base Roles

The following roles have access to run the Copy AIP for Selected Year Procedure:

* District View: District Support (Help Desk/Level 1)

* School View: School Administrator, Clerical — School Admin Assistant, Clerical - SIS Admin,
Clerical - SIS Clerk

4.4.1.2 Add On Role for Staff View

If your District is using custom roles, staff using Staff View will need the following add-on role to
run the Copy AIP to Selected Year Procedure.

AIP Add-On - Staff

Users

Security
0 of 1 selected (7
Roles
Details Name Org1View Org2View  SklView StfView BldView HthView  SpecialEduView SpecialEduSchoolView FamilyView  AttemptsAllg
Security Tags

Users 0O AIP Add-On - Staff N N N Y N N N N N 0

Teacher Role

o By default, the enterprise Teacher role has the ability to read AIP plans. To run the Copy
AIP to Selected Year Procedure, they will also need the AIP Add-On — Staff role

4.4.1.3 Add On Role for School View

School view users with the security add-on role of AIP Add-On - School will have permission to
run the Copy AIP to Selected Year Procedure.
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aamin. |

Roles

Users

Security .
0 of 1 selected 7 Custom Selection

Roles
Details Name OrgiView Org2View  SkiView  StfView BldView HthView F y pi Parent Security Role > Name  Organ

Security Tags
Users AIP Add-On - School N N Y N N N N N N 0

School View Role
* This role grants the user the ability to run the Copy AIP to Selected Year Procedure.

4.4.2 Navigation: Copy AIP to Selected Year Procedure
The Copy AIP to Selected Year Procedure is run the same way in District, School, Staff and

Student Services views from the following paths.

District View: Student Top tab > Documents Side Tab > Ed Plans Leaf > Select and click into
an existing Annual Instructional Plan for a student > Options > Copy AIP to Selected Year

School View: Student Top tab > Documents Side Tab > Ed Plans Leaf > Select and click into
an existing Annual Instructional Plan for a student> Options > Copy AIP to Selected Year

Staff View: Student Top tab > Documents Side Tab > Ed Plans Leaf > Select and click into an
existing Annual Instructional Plan for a student > Options > Copy AIP to Selected Year

4.4.3 AIP Creation Business Rules

In addition to the business rules noted in section 1.3 for creating AIP plans, the copied AIP
plans have the following additional Business Rules

» Copy AIP for Selected Year procedure when run at the School view applies to Primary Active
students in the School

» Copy AIP for Selected Year procedure when run at the District view applies to Primary Active
students in the District
4.4.4 Copy AIP to Selected Year process

Following are the steps to copy a procedure from school view:

1. Click Student top tab > Select a Student > Documents side tab > Plans > Ed Plans
2. Click into the Annual Instructional Plan for the selected student

3. Options > Copy AIP to Selected Year

X
Add BC AIP Status Updale Proceduns
Dialata Copy AIP to Salactad Year
-T.'ill.'l:u' |:-l3i'l:|' Anmual Instructional Han From Selected Shudant
e ——

In the pop-up fill in the parameters for the copy procedure
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Copy AIP to Selected Year

Values for new plans

Copy to School Year

Effective Date

End Date

2D21—2022Q
Effeciive Date and End Date parameters are optional. Leaving these

blank will default the dates to start and end dates for the selected
school year

| =
| J:::d

nclude Language Assessments

Field

Description

Copy to School year

Select the school year for copying the AIP to — i.e. Next Year.

Click the magnifying glass to open the list of values, search for and
select a school year then click the [OK] button.

School year is a required field.

Effective Date

Enter/ select Effective Date for populating to the newly created AIP
document. Effective Date is an optional field.

Leave blank to have Effective Date auto-populate with start date of
selected school year.

End Date

Enter/ select End Date for populating to the newly created AlP
document. End Date is an optional field.

Leave blank to have End Date auto-populate with start date of selected
school year.

Include Language
Assessments

Select/check the Include Language Assessments checkbox to copy
data in the Language Assessment Information tab from the current year
AIP to the Selected Year AIP.

Include Language Assessment checkbox is mandatory and is
selected/checked by default.
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4.4.5 Copy AIP to Selected Year Results

Here is a sample log message and the list of Business Rules that apply to the Copy AIP
Procedure.

Log Message

Number of AIP created :1

List of Business Rules and Error Messages

No. | Business Rule Error Message
1. If the student status is not active Cannot create AIP as the student enrollment status
is not active
2. If the current School is not a primary Cannot create AIP as the student is not primary to
School this school
3. If the current District is not the primary Cannot create AIP as the student is not primary to
District this district
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5.0 AIP Status Update Procedure

The purpose of BC AIP Status Update Procedure is to update the “Status” of annual
instructional plans attached to the student based on the plan effective and end date. One
Student can have one “Active” AIP plan at one time. There might be multiple AIP’s attached to a
student in a “Draft” or “Previous” status. The Procedure is available at district and school views.

5.1 BC AIP Status Update Procedure

Following are the steps to run the procedure from school view

1. Click Student top tab > Select a Student > Documents side tab > Plans > Ed Plans
2. Click into the Annual Instructional Plan for the selected student
3. Options > BC AIP Status Update Procedure

Student List :: 09 - Abdallah, Solamae :: 15/09/2021 - Active __E Q

Details
D 3 D
Contact:
ontacts Add BC AIP Plan Status Update Procedure

Attendance Delete

Copy...
Conduct

W, https:;//dev02.myeducation.gov.bc.ca/aspen/runTool.do?maximized=false&oid=PR... ~— 1 X

@& dev02.myeducation.gov.bc.ca/aspen/runTool.do?maximized =false&oid=PRCO0000D6BD...

BC AIP Plan Status Update Procedure

Organization Nanaimo-Ladysmith
School(s) 6868015 Q X
Preview mode

Note: If you run this procedure from school view, only current school is selected in the
“school(s)” pick list. When the procedure runs from the district view, list of all the schools in the
current district appears and the user can select multiple schools from the picklist.
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Field Description

Organization Displays the district name

School(s) Displays the School ID

Preview Checked: It will be checked by default and provides the opportunity to confirm the

settings in the parameter screen are correct. Results message is displayed giving
the user information to adjust the settings

Un-Checked: Runs the BC AIP Status Update Procedure which updates the AIPs
for the students in the school

Note: It is highly recommended to run the procedure in Preview mode first to
confirm details before updating multiple plans

5.2 AIP Status Update Procedure Results

Here is a sample log message and the list of Business Rules that apply to the BC AIP Status
Update Procedure.

Log Message

Mes=ages

AIP Processed @ 1
Below are the list of records which are processed

School ID, Pupil #, Usual First Name, Usual Last Mame, Previous AIP Status, Current AIP Status
7324814, 2161697, Sukhan,Mansour, DRAFT,, ACTIVE

List of Business Rules

No. | Business Rule

1.| One AIP can be in Active status at one time with one student

2. If the end date of the plan is equal to or greater than today’s date and the plan current status is “Active”
it will update the plan status to “Previous”

3. If the effective end date of the plan is less than today’s date and the plan current status is “Draft” it will
update the plan status to “Active”

4, Any Plan with “Previous” status won'’t be processed/updated

5. If a student with more than one plan has same “Effective Date” with a “Draft status”, the most recently

updated plan will be processed and the status will be updated from “Draft” to “Active” once the
procedure runs
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6.0 Comment Banks for District and School Users

District and school ELL specialists can add their own comments in the Provincial Annual
Instructional Plan comments banks. Following are the comment banks used for Annual
Instructional Plan:

* AIP Goals — Listening and Speaking
* AIP Goals — Reading

* AIP Goals — Writing

+ AIP Plans

» AIP Strategies

To add district and school specific comments please refer to document “School-Setup” and
section 7.0 for school specific comments and “District Setup” and section 6.0 for adding
district specific comments in the comment banks

District View > Admin Top Tab > Data Dictionary Side Tab > Comments Sub Side Tab >
Filter = All records > Select AIP Comment Bank > Codes Sub Side Tab

Pages District = Student  Staff Attendance Conduct Grades Assessment  Schedule Extracurriculars ~ Global Tools Admini

Comment Bank Tables

Users ‘

| ETEITEEEN ]
4

Security
‘ 0 of 5 selected 7

Data

Dictionary L) Name Category1 Category?2 Gateg
Reference O  AIP Goals - Listening and Speaking Category Sub-Gategory
0  AIP Goals - Reading Category Sub-Category
Comments
Details [0 AIP Goals - Writing Category Sub-Category
Codes
Fields J  APPlans Category
[J  AIP Strategies Category

Logs

1. Click into AIP Comment Bank

2. Code Sub Side Tab

3. Filter = All Codes

4. Options Add

e Defaults the owner of that code to the district created

¢ ID has to be unique from previously created
o Comment Preview — what is displayed
e Comment — What goes on the plan

[comment Bank Tables :: AIP Goals - Listening and Speaking :: New Comment Bank Code

i Sl Eald e

= | oy pEey —— [ v
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