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1.0 Registration Flowchart from Enroliment and
Demographics guide

Matching Student Found!
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Is the correct student visible in the list?

_| Yes | | Mo |
‘ Select: Go back to registration |
wizard step 1
Confirm Student Documentation
(and re-guery)
Iz the correct student visible in the list?
|
| Yes | Mo |
| Search the Archive |
Was the student located in the Archive?
| Yes | Mo
¥ ¥ The student will be available in step
r ; _ — 1 of the registration wizard query Create a new record in step
Select: Activate Existing Record the following day 2 of the registration wizard.
from the dropdown '
\
If the selected student is not active in If the selected student is currently active in a school clicking OK will
another school, the student return to step 1 and @ message will appear ‘The selected student is
information will populate step 2 of the already active.” Contact the current school to withdraw the student.
registration wizard.
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