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1.0 Introduction 

The purpose of the program titled Remedy, is to assist schools who may have unique contract 
language around class size and composition.  This document contains details of how this 
program can be used to assist, schools.  

The state code of this program is “REM” This program can be attached to the student as we 
have other programs like “ELL”. This program is used to identify which students have remedy 
program attached to them. 

Once the Remedy program is attached to a student, it will be reflected against all the course 
sections the student is scheduled in on the schedule & workspace section of the application 
and on the class size reports and exports accordingly.  

 

Note: There is no way to bulk assign the remedy program to multiple students. The 
Remedy count will be displayed against each course section if the start and end date of the 
program is within the schedule term dates. For e.g.  If a student with a remedy program whose 
start and end dates are within the start and end dates of the course section in which they are 
enrolled, the student will be included in the remedy tally for the course section. 
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2.0 Add Remedy Program to a Student 

The Remedy program can be assigned to a student from the School View > Student 
Top Tab  

1. Click Membership Side Tab then Programs sub side tab 

2. Click on Dictionary Menu    and Select “General Program” 

 

3. Click on Options > Add 

4. In Program Code field, find state code “REM” 

5. Select “Program School” and select “Start Date” and “End Date” 

6. Click “Save”  

Once the Remedy Program is added/removed to/from a student, the school user needs to then 
run the “Update Designation/ELL Tallies Procedure” to reflect the changes in the application, 
reports and exports. 

School View > Student TT > Membership ST > Programs > Option > Update 
Designation/ELL Tallies 
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3.0 Display Remedy Program Count in the application  

Once the Remedy program is assigned to a student its count will be displayed in the workspace 
sidetab of a student schedulet. 

1. School View > Student Top Tab 

2. Select a student who has Remedy program attached. 

3. Click “Schedule” 

4. Click “Workspace” 

5. Click “Select” button 
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4.0 Display Remedy Program Count on the Reports  

Once the Remedy program is assigned to a student its count will be displayed on the following 
reports against each course selection in which the student is scheduled. 

▪ Class Size Verification Report 

▪ Class Size Compliance Report 

▪ BC Master Schedule Report  

4.1 Class Size Verification Report  

The Class size verification report reflects the remedy program count against each course 
section groupings. 

1. School View > Student Top Tab 

2. Select “Reports” 

3. Click “Ministry Reporting” 

4. Click “Class Size Verification” report 

5. Click “Run” 

The school user can run this report and Remedy count will be displayed in the report as shown 
below 
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4.2 Class Size Compliance Report  

The Class size compliance report reflects the remedy program count against each course 
section groupings. 

1. School View > Student Top Tab 

2. Select “Reports” 

3. Click “Ministry Reporting” 

4. Click “Class Size Compliance” report 

5. Click “Run” 

The school user can run this report and Remedy count will be displayed in the report as shown 
below 
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4.3 BC Master Schedule Report  

The BC Master Schedule report reflects the remedy program count against each course section. 

1. School View> Student Top Tab 

2. Select “Reports” 

3. Click “Scheduling Reports” 

4. Click “BC Master Schedule” report 

 
5. Click “Run” 

The school user can run this report and Remedy count will be displayed in the report as shown 
under the column “REM” in each gender section. 

 

 

  



 

Remedy Program v1.4 Page 10 

5.0 Display Remedy Program Count on the Exports  

Once the Remedy program is assigned to a student its count will be displayed on the following 
exports against each course selection in which the student is scheduled. 

▪ Class Size Verification Export 

▪ Class Size Verification Extract - IncEd Detailed 

5.1 Class Size Verification Export 

The Class size verification report reflects the remedy program count against each course 
section groupings. 

1. School View > Student Top Tab 

2. Select “Options” 

3. Click “Exports” 

4. Click “Class Size Verification ” 

5. Click “Run” 
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5.2 Class Size Verification Extract - IncEd Detailed 

The Class size verification report reflects the remedy program count against each course 
section groupings. 

1. School View > Student Top Tab 

2. Select “Options” 

3. Click “Exports” 

4. Click “Class Size Verification - IncEd Detailed ” 

5. Click “Run” 

 

 

Meets Negotiated Limits  
 
Indicate whether the class meets negotiated limits according to the district collective 
agreements. This is a required field for every reported class. Valid responses are Yes,  
No, or No with a reason. This field must contain at least “yes” or “no” and will be returned to the 
district if omitted.  
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6.0 Display Active Remedy Field on Student Top Tab  

A field Active Remedy can be seen while viewing a list of students at your school.  It can be 
helpful for District and School Users to identify the students who have an active remedy 
program attached to them. 

The Active Remedy field is available to be added to a Field Set in any district or school view. 
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7.0 Remedy Procedure to Update Active Remedy Field  

This procedure is designed to update the Active Remedy Field in district and school view 
against each student who has currently active remedy program attached to them based on the 
Remedy program start and end date . 

 

 

1. District/School View > Student Top Tab 

2. Select “Membership” side tab 

3. Click “Programs” sub side tab 

4. Click “Options ” 

5. Click “Update Student Active Remedy” 

6. Click “Run” 

 

The Active Remedy field is updated successfully.  
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7.1 Procedure Output  

Once the student active Remedy Procedure runs successfully, it will generate the following 
output with the details 
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8.0 District and School Remedy Filter  

Active Remedy filter has been introduced at District and School View which is checked and 
search based on “Primary Active Students” by default which means it will filter Active Remedy 
value as “Y” on “Primary Active Students” by default.  

If the user will un-select the active remedy checkbox the filter will display Active Remedy value 
as “N” and the user can also change the “search based on” value from the dropdown 

1. District/School View > Student Top Tab 

2. Select filter “Active Remedy = ?” from the filter list  

3. Click “Submit” 
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9.0 Update Inclusion for Remedy Students Procedure 

The Update Inclusion for Remedy Students is a procedure which will help school and 
build view users to mark “Is inclusion section” against each course request for a student. 

This procedure is available in school and build view. This Document contains instructions for 
how to run the procedure and how to navigate it. 

The following criteria will be used to mark “Is Inclusion Section” checkbox against each 
course request in school and build view 

▪ Student Enrollment Status must be Active or Active No Primary  

▪ Remedy Program must be attached to a student 

▪ Student must have course requests for current or build year 

▪ Course Request (School and Build year) must lie between the start and end date of a 

remedy program. 

NOTES:  

1. The procedure will NOT uncheck the Is Inclusion Section if the Remedy Program is End 

Dated and the procedure is re-run. 

2. The procedure must be run prior to scheduling students into course sections. 

9.1 Update Inclusion for Remedy Students – School View 

The Update inclusion procedure is run from the School View > Schedule Top Tab > 
Master Side Tab 

1. Click Options 

2. Select Update Inclusion for Remedy Students 

 

3. Select the School Year 

4. Click “Run” 
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Field Description 

School(s) School View: Auto populate with the school 
name who is running this procedure 

School Year Current Year: The user needs to select one 
of this option. The procedure will run as per 
the selected school year 

Build Year: The user needs to select one of  
this option. The procedure will run as per the 
selected school year 
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10.0 Update Inclusion for Remedy Students – Output Log 

Once the Build/School view user runs the procedure, the output log will display as a .csv file 
with the details. 

1. School View > Schedule Top Tab > Master Side tab 

2. Click Options 

3. Select Update Inclusion for Remedy Students 

4. Click Run 

 

 

 

Note: Output log will display student name, count and course sections where inclusion gets 
updated after the procedure is run. 

 

10.1 View Update Inclusion for Remedy Students  

Once the procedure runs successfully in school view it is reflected in the course request 
section of the student  

1. School View > Student TT 

2. Request ST 

3. Verify “Inclusion?” column is set to “Y”  
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11.0 Update Inclusion for Remedy Students – Build View 

The Update inclusion procedure is run from the Build View > Global Top Tab > 
Requests Side Tab 

1. Click Options 

2. Select Update Inclusion for Remedy Students 

 

 

3. Select the School Year 

4. Click “Run”  
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11.1 View Update Inclusion for Remedy Students  

Once the procedure runs successfully in build view, it is reflected in multiple course request 
sections of the application. 

1. Build View > Global TT 

2. Request ST 

3. Verify “Inclusion?” column is set to “Y”  

 

 

 


