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Filters and Quick Reports for Scheduling 
The Surrey team has developed a set of filters, field sets and quick reports in build view to 
assist our schedulers with finding: 

1. Students Course Requests with Designations 
2. Course Request Tally with Designation 
3. Class size and composition 
4. Combined section totals report 

We are including, as additional information, the training document we sent to our school 
scheduling teams (Scheduling – Class Size and Composition).   

Please feel free to use this resource or pass it on to others if you find it helpful.  If you have any 
questions regarding the tools please feel free to contact Quirina Gamblen at 
gamblen_q@surreyschools.ca   

 

Course Requests for Designated Students 
Build View > Global top tab > Requests side tab 

We created a field set that included the 1701 Ministry Designation field on this screen. 

We also built a query (saved as a filter) that is used to call up all course requests for students 
with a designation of A-H so that we are able to mass update their requests to ‘inclusion’: 

 
 

  

These are the designations 
that do not impact composition 
in Surrey.  If your language is 
different you will need to 
reconsider the query.        
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We built the following quick report for Course Requests by Course with Designation which tallies 
the designation information at the bottom of each course request list: 

Build View > Global top tab > Requests side tab > Reports > Quick Report 
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Class Lists with Designation 
We built the following Quick Report to of class lists with designations which tallies at the bottom: 

Build View > Workspace top tab > Schedules side tab > Reports > Quick Report 
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Combined Class Totals Quick Report 
Build view > Workspace top tab > Master side tab > Sections sub side tab 

We built the following Query to call up only sections that are combined (note: this field of Build 
Class>Identifier can also be brought into a field set to easily see which sections are combined in 
the Master Schedule) 

 

And then this Quick Report displays the combined totals of each of the combined sections: 

Build View > Workspace top tab > Master side tab > Sections sub side tab > filter: SD36 
Sections Combined > Reports > Quick Reports
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