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Version History

Version Date Description

1.0 20-Mar-15 Initial document

2.0 1-Apr-15 Document name changed (formerly Daily Scheduling) and related document
terms updated

21 20-Jul-15 New functionality for future add/drop dates for student schedules
Ability to colour code departments to differentiate classes

2.2 25-Aug-15 Minor edits and updating
Addition of managing student schedules in the Build View post EOYR and
prior to Commit Schedule

2.3 10-Aug-16 Minor edits and updates relating to the removal of references to conversion.

2.4 2-Sep-16 Added Appendix B T Grouping sections by course grade level

25 9-Jan-17 Updates related to the MyEducation BC Release 5.6 throughout

2.6 1-Jun-17 Added Update Gradebook option to section 3.4

2.7 18-Dec-17 Update to section 2.2 Printing a Student Schedule to include new option
parameters O0Term and Daysb
Added section 3.5 Viewing Designation, ELL and Classes Totals

2.8 6-Dec-18 Update to Section 2.1 Viewing a Student Schedule: ability to look at specific
dates.

Confidentiality

This document contains information which is proprietary and confidential to Fujitsu Consulting (Canada)
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with their permission). In consideration of receipt of this document, the recipient agrees to treat this
information as confidential and to not use or reproduce this information for any purpose other than its
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express prior consent of Fujitsu Consulting (Canada) Inc. (and any applicable third party.)
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1.0  ntroducSttiuadmatheedul i ng

Student scheduling or student timetabling is managed in the School View from the Student top
tab, by selecting a student and clicking on the Schedule side tab. Student schedules can be
built manually or from requests. Individual student timetables are viewed and printed from the
Schedule > Details side tab. Schedules are changed in the Workspace sub-side tab.

20 Student Schedul e
2.1 Viewing a Student Schedule

From the Student List, click in the box to the left of the student name to select the student, then
click on the Schedule side tab. Users are presented with the option of either a List View or a
Matrix View.

Matrix view provides a c¢har twithddays gcloss thetopfandt he st ude
periods down the left side. The top block provides the means of selecting a school (if the

student is taking courses at a secondary schools). A time frame drop-down list allows for the

selection of schedule terms offered at the school (e.g. Full year, Semester 1, Semester 2, or the

option of Today).

Tie
A-DayA B - DayB

2-2

[S1] MEN-11-01 [51] MEN-11-01
ENGLISH 11 ENGLISH 11

Dwkrcgh, Jnpjoi Dwkrcgh. Jnpjoi
507 507

3.3
[S2] MPLAN10-07 [S2] MPLAN10-07
PLANNING 10 PLANNING 10
Jpdsk, Xprew Jpdsk, Xprew
104 104

If the School Preference (School > Preferences > Category=Schedule > Default time filter to
date=CHECKED), the option to view the schedule on a Date is available:

Student Scheduling v2.8 Page 4
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Hugh Boyd Secondary 2018-2019

Pages School Student

Staff =~ Attendance

Conduct

School view v

Assessment = Schedule = Extracurriculars

& select school

Global

Bond, Daniel ¥ ® Log Off

Student List :: 12 - Abdulzubair, Gurniika Q Q

Details

Coiaess << List view

Tools

Admin

“« <« 2 » »

Attendance

Conduct

Transcript

| Select date

v

07/01/2019 )

Assessmenis q-1

Academics 1-2

Schedule 9:35 AM

Schedule
Details

Workspace

Attributes

Change
History

Conflicts

MHI-12-01
88§ HISTORY 12
Goliku, Zechariah

207

Requests

Graduation
Progress
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The List view can be helpful where a school has multiple days or periods and terms which can
result in the matrix looking overly complicated.

0 of 10 selected &7 Current Year

(w] Course Description GrdLvl  Term Clssrm Teacher Term Schedule Unrotated Schedule Description Name How Taken
() MFDN-12-03 FOODS AND NUTRITION 12 12 s1 502 Ddooynvnbx, Qpvbew s1 1(A-B) 1(A-B) FOODS AND NUTRITION 12 Smithers Secondary

] YVPA-2CPH-02 PHOTOGRAPHY 12 12 s2 405 Qhucgb, Knur s2 1(A-B) 1(A-B) BAVISUAL AND PERFORMING ARTS 12C Smithers Secondary

o MESC-11-01 EARTH SCIENCE 11 1 s P& Xnvfhicl, Seuu s1 2(AB) 3(1)42) EARTH SCIENCE 11 Smithers Secondary

O MEN-12-02 ENGLISH 12 12 s2 412 Shi, Mehta s2 2(A-B) 2(A-B) ENGLISH 12 Smithers Secondary

o MEN-11-01 ENGLISH 11 1" s1 507 Dwhkrcgh, Jnpjoi s1 3(A-B) 3(A-B) ENGLISH 11 Smithers Secondary

[ MPLAN10-0T PLANNING 10 10 s2 104 Jpdsk, Xprew s2 3(A-B) 3(AB) PLANNING 10 Smithers Secondary

o MTPA-12-01 DRAMA, THEATRE PERFORM. 12 - ACTING 12 §1 411 Ofm, Qjvwrne 81 4(A-B) 4(A-B) THEATRE PERFORMANCE 12: ACTING Smithers Secondary

=] YPHR-2APHL-01 PHILOSOPHY 12 12 s2 402 Qhucgb, Knur s2 4(A-B) 4(A-B) BAPHILOSOPHY AND RELIGION 12A Smithers Secondary

o MEN-10-DIGITAL ENGLISH 10 10 FY DistanceEd FY P1(D1) ENGLISH 10 Northern BC Distance Education

@ XTC~12-Comment TERM COMMENT 12 FY DistanceEd FY P1(D1) TERM COMMENT 12 Northern BC Distance Education

2.2 Printing a Student Schedule

To print an indivi (Studdnt>Sthedlle n Repats s tudentsw| e
Student Schedules). Schedules can be printed as either a Matrix BY TERM or a Sheet BY
TERM.

Pages School EEIULELIM Staff  Attendance Conduct Grades = Assessment  Schedule  Global = Tools

Student List :: 12 - Akermanis, Paven >3 Q
Details .
Contacis ist vi
==Listview | grpaniiing Reports ,
— Student Schedules (Matrix) BY TERM
Students
Altendance Studsnt Schedules (Sheet] BY TERM
= School Diploma Verification
Conduct _— Quick Chart 1
Transcript Quick Report
Wy Job Queus...
Assessments 1- 2-2
. MBI--12-02
Academics 14 SC - BIOLOGY 12
Jimenezsierra, Angelico
Schedule 202
JI Schedule 22
Details

Student Scheduling v2.8 Page 6
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2.2.1 Student Schedules (Matrix) BY TERM

Student Schedules (Matrix) BY TERM

School

Term

Days to Include
Students to include

Search value

Effective Date
Max day= per page
Print Page Mumber

Format

Hugh Boyd Secondary

Q
Q

All hd

MName A
271112017
R

Adobe Acrobat (POF)

students by

Field Default Description / Comment
School Current School | The user is not able to change this value.
of the user.

Term Blank Users can select a single, multiple or all terms. The number of terms
presented is based on the schools structure.

Days to Blank Users can select a single, multiple or all days. The number of days

include presented is based on the schools structure.

Stljldgnts o | Al Options are All, YOG, Homeroom, Guidance counselor or Snapshot

include

Search Non-enabled This field is not enabled with the above option of All.

value For all other Students to include values, it is a free form text box.

Sort Name Options are Name, YOG and Homeroom

Effective Current date Effective date can be used if, there are schedule changes in a Pending state

Date (i.e. future or past add/drops)

Max days 8 Hard coded to 10 days.

per page

Print Page Unchecked Checking this will print the page number on each page

Number

Format Adobe Options are Adobe Acrobat(PDF), Web Page (HTML), Microsoft Excel (XLS)
Acrobat(PDF) and Comma separated values (CSV)

Student Scheduling v2.8
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2.2.2 Student Schedules (Sheet) BY TERM

School

Term

Students to includ
Search value
Effective Date
Sort students by
Sort schedules by

Format

Student Schedules (Sheet) BY TERM

e

Hugh Boyd Secondary

Q

All

28/11/2017
Mame v

Schedule expression ¥

Adobe Acrobat (PDF)

Field Default Description / Comment

School Current School | The user is not able to change this value.
of the user.

Term Blank Users can select a single, multiple or all terms. The number of terms

presented is based on the schools structure.

itglsggts o | Al Options are All, YOG, Homeroom, Guidance counselor or Snapshot

Search Non-enabled This field is not enabled with the above option of All.

value For all other Students to include values, it is a free form text box.

Effective Current date Effective date can be used if, there are schedule changes in a Pending state

Date (i.e. future or past add/drops)

Sort Name Options are Name, YOG and Homeroom

students by

Sort Schedule Options are Schedule expression, Term and Course

schedules expression

by

Format Adobe Options are Adobe Acrobat(PDF), Web Page (HTML), Microsoft Excel (XLS)
Acrobat(PDF) and Comma separated values (CSV)

Student Scheduling v2.8
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2.3 Printing Multiple Student Schedules

Printing more than a si ndrdneScredule thetabt>dMasterssicldtabd ul e i s
> Reports > Scheduling Reports > Student Schedules (Matrix) or (Sheet) BY TERM. All -
generates student schedules for all students in the school

30 Wor kspace

It is in the Workspace that a studentés schedul e
the schedule posted. To adjust a studentd schedule, go to Student > Schedule > Workspace.
Users have the option of a List view or a Matrix view.

MyEducation BC offers the ability to enter course requests in the current year and use the
Reschedule functionality to determine the best placement of course sections. Reschedule
considers the load rules when determining the best placement. Changes made with the
Reschedule function are not permanent until posted.

Course sections can also be directly selected and manually scheduled, using the Matrix view.
Where the latter method is used, an Update option is provided to pull the courses from the
student schedule matrix into the Course Requests.

Where schools have selected Allow future add/drop as a School > Set up > Preference under

the Category > Schedule, users will be able to set future dat
to take effect. Although enroliment totals will display a current enrollment number, the

application will include these future changes when applying maximum enroliments.

3.1 Using the Workspace in the Build View Prior to Committing a
Schedule

Prior to or following End of Year Rollover (EOYR) and prior to committing a scenario, from the
Build View, student schedules can be managed. This will include students who are in need of a
schedule change, or new students to the school.

Users with the additional security role of Schedule Builder Limited can access the Workspace in
the Build View. The user will change view to the Build View and must select the correct scenario
from the Scenario top tab and actually click on the scenario to lock it in. Then go to the Student
top tab > Options > Refresh. This will bring in any changes to the student enroliment including
newly admitted students. Once this is done, access the Workspace from, Student (select the
student) > Schedule > Workspace. Managing the students schedule in the Build View then
follows the same processes and functionality outlined below.

3.2 Matrix View

The matrix view divides the screen into two sections, the schedule matrix on the right and
course requests on the left. From the List View, click the hyperlinked Matrix View found at the
top right of the screen.

Student Scheduling v2.8 Page 9
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Course Requests

Course Allow over max

Primary

X MAF-11 ART FOUNDATICNS 11 a
X MBI-11BIOLOGY 11 a
X MEN-11 ENGLISH 11 [m]
X  MPREC11PRE-CALCULUS 11 @
X MSS-11 SOCIAL STUDIES 11 (5]
X MWR-12WRITING 12 [m]
X  XSPBK1ASF SUPERVISED STUDY, FLEX SUPPORT @

X  XSPBK1AST SUPERVISED STUDY a

Alternate

X MPE-11 PHYSICAL EDUCATICN 11 a

] Show courses excluded from scheduling

Number | B Add
6 [

Schedules from other schools.
Course Term Schedule

MFMP-10—GH FOUNDATIONS OF MATH AND PRE-CALCULUS 10 FY  Online(Monday)

Pending Student Schedule Changes

GCourse Type  Effective Date

No matching records

Make Effective Now

Printer Friendly Version

View and make changes as of 12/122016 B e
<< Listview
Student Schedule (25% scheduled - Class credits: 24.0)
T E—— Wark Allow Allow all over
Termcode [ S1 v mods | Manual T] Conficts o o
A B
XSPBKTAST-01 X XSPBK1AST-01 X
1 SUPERVISED STUDY & SUPERVISED STUDY &
Jpdsk, X Jpdsk, X
104 104
1MS5—11-02 x MS5—11-02 x
2 SOCIAL STUDIES 11 & SCCIAL STUDIES 11 &
Fatiaf, W Fatrgf, W
509 509
WEN—11-01 X MEN—11-01 x
3 ENGLISH 11 & ENGLISH 11 &
Dwkreah, J Dwkregh, J
507 507
MAF—11-02 X MAF—11-02 X
4 ART FOUNDATIONS 11 & ART FOUNDATIONS 11 &
Wouw, U WMouw, U
101 101
g
6
7
8
9
10
1
12
13
14

corse | FI Cnerewarnngs

3.3 Matrix View: Course Requests i Left Side

Primary requests are displayed at the top of the left side of the screen.

1 Requests can be entered in the Number field by typing the course codes separated by a
comma and then clicking the Add button.

NumberlMADT—DQ: MAE--09, MPHE-DE|

o]

1 The Select button opens a pick list of courses to choose from. Multiple selections can be

made using this method.

Student Scheduling v2.8
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Course Requests

W, MyEducation BC: Pick course - Google Chrome

=N A

Course
Primary
x MAF-11 ART FOUNDATIONS 11
x MBI-11 BICLOGY 11
x MEN-11 ENGLISH 11
x MPREC11 PRE-CALCULUS 11
x MSS-—-11 SOCIAL STUDIES 11
x MWR--12 WRITING 12
Alternate

b4 MPE--11 PHYSICAL EDUCATICN 11

Show courses excluded from schedulin

Number

Schedules from other scl
Course

RAFRAR 4R e A IR ATIAR S AT LAATI ] ARIS RRE S A

® ts2.myeducation.gov.bc.ca/aspen/addStudentRequest €

School Smithers Secondary
Grade level | 11 v

Department | Technology Ei ¥

2 of B selected (7

CrsNo Description Departn
MAT-11 AUTOMCTIVE TECHNOLOGY 11 Technol
| MCJ-11 WOCDWORK 11, CARPENTRY & JOINERY  Technal
MID—11 INDUSTRIAL DESIGN 11 Technol
MMFM-11 METAL FABRICATION AND MACHINING 11 Technaol
XSIEP1ALSW  WOOCDWORK - MCDIFIED Technal
XSIEPTAMET METAL WORK - MCDIFIED Technaol
i YMIS-1AIT INTRC TO TRADES, 11 Technol
YMIS-TBIT INTRC TC TRADES, 11B Technol
4

1 Drop All will remove all course requests.

1 Update button adds course request for sections directly into the schedule matrix.

1 Primary requests displayed at the top left of the screen provide a variety of active
functions for the student schedule builder.

Hovering over a request with the mouse, highlights where in the matrix sections of the
course are offered. Course requests can then be dragged and dropped into those areas.
It is best to click on the course description rather than the course code so as to avoid
opening the course details popup. See Work Mode below for settings related to drag-
and-drop functionality.

Printer Friendly Version

c Request:
ourse Requests View and make changes as of |12/122018 B e
Course Allow over max e Listview
Primary Student Schedule (21% scheduled - Class credits: 24.0)
X MAF-11 ART FOUNDATIONS 11
- Work Allow Allow all over
X MBI-11BIOLOGY 11 Termcode | S1 moge  LManual Y1 conficts
x MCJ--11 WOODWORK 11, CARPENTRY & JOINERY A B
X MEN-11 ENGLISH 11
1

X MPREC11 PRE-CALCULUS 11

MSS-11-02 X MSS—-11-02 X

L
X MSS—11SOCIAL STUDIES 11 e ﬁ;’é‘ﬁhsmmg i ﬁ;’té'(’“bvst‘Es i
X MWR-12 WRITING 12 e % T %
x YMIS-1AIT INTRO TO TRADES, 11 3 E':’EEI;:—{JW E':’EEI;:—{JW
Alternate 507 507

MAF-11-02 x MAF-11-02 x
X MPE-11 PHYSICAL EDUCATION 11 1 ART FOUNDATIONS 11 ART FOUNDATIONS 11

Mouw, U Mouw, U

101 101

5
Student Scheduling v2.8 Page 11
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Clicking on the blue hyperlinked course code opens course request attributes. In order
for the course to be considered in the Inclusion count, the request must be mark as an
inclusion request in the window.

Course descriptions displayed in bold red indicate course requests that have not been
scheduled.

The Allow over max check box provides the user the ability to override the course
maximum enrollment setting for scheduling the request.

1 Alternate. Alternates are determined by dragging primary requests into this area.
Should a request populate this area, it can be dragged into the primary request field or
deleted altogether using the red X.

1 Secondary requests are those courses students are taking from another school. These
fields are only displayed where a student is enrolled in a course from a secondary
school.

3.4 Matrix View: Schedule Matrix - Right Side

View and make changes as of 2811207 B o
<< List view
Student Schedule (33% scheduled - Class credits: 16.0)
Allow Allow
Work - Allow all over
Term code az T mode Manual conflicts over inclusion
max count
1 2
MPLAN1DCS-01 X MPLAN10CS-01 X
1 C3 - PLANNING 10 &' CS - PLANNING 10 &'
Bassendowski, K Bassendowski, K
17 17
2 MAWM-11C5-01 X
C3 - APPRENTICESHIP AND WORKPLACE MATH 11 &'
Sorourfar, K
3 18
WMYAMT12C5-04 X MVAMT12C5-04 X
4 CS - VISUAL ARTS: MEDIA ARTS 12 &' CS-VISUAL ARTS: MEDIA ARTS 12 &'
Bassendowski, K Bassendowski, K
17 17
MGT--—--01 X
5 GRADUATION TRANSITIONS &'
Schiebel, 2
Main
&

Course Ignore warnings

9 Percent scheduled - Class credits shows the percentage of the schedule that has
sections scheduled. . This can be misleading where there are periods outside of the
Airegul ardo day as i s t heThesytminciudes dll peeiodeixtaemp | e ab

Student Scheduling v2.8 Page 12
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timetable and calculates the percent accordingly. Set the Term code to FY for the Class
credits to display all of the classes scheduled at the primary school. If courses appear
missing based on the credit count, this is due to those being calculated from courses
taken at secondary schools. The List view is more suited to the display of all courses
from all schools.

1 Term Code can be changed to view the schedule by term, semester, or full year (FY).
Setting to FY will include all of the terms as well as full year providing a more
comprehensive view.

1 Work Mode by default is set to manual. This allows for the drag-and-drop of course
requests into open periods of the student schedule. Change to Auto-Shuffle to drag a
course from the left and drop on a space that is already scheduled, bumping out the first
class and returning it to the Request list where it will display in red.

1 Checkbox for Allow Conflicts, if selected, will allow more than one course to be placed
in the same period on the matrix. This can be used temporarily in trying to work out the
schedule.]l n DL or Al ternate school s, this would pr
multiple classes in a single period.

1 Allow All Over Max checkbox will allow classes to be scheduled that have reached
maximum enrollment.

1 Allow over inclusion count this will only appear if an Inclusion count has been defined.
This is done from the Schedule tt > Preferences st > Category=Scenario-basic > Control
inclusion students. Checking this box will allow you to ignore the value defined in this

preference.
9 Each period on the matrix displays the scheduled class and two symbols, a red X to
dropthe classandaPadlockt o | ock t he <c¢ | asgnevedswiient hat it cand¢

Reschedule is used.

1 Course (think section) text entry box under the lower left side of the matrix allows direct
entry of course section numbers separated by commas. This field is case sensitive and
must include the correct code with section number. Once entered, click Add.

Course B Add lgnore warnings

Ignore Warning checkbox allows a class to be scheduled despite a conflict.

Drop All button drops all classes from the schedule.

Lock All locks all classes currently on the schedule.

The Reschedule button will generate a schedule based on the Course Request list and
class availability. See Appendix A for further information on using Reschedule and
addressing validation errors.

1 Changes within the matrix can be made dynamically. Clicking in an empty space
automatically opens the Schedule Master Pick List with the Period filter defaulting to
the period clicked.

= =4 -4 =

Student Scheduling v2.8 Page 13
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Printer Friendly Version

c Request .
ourse Requests View and make changes as of 121212016 e
Course Allow over max e Lstuiew
Primary Student Schedule (21% scheduled - Class credits: 24.0)
X MAF-11 ART FOUNDATIONS 11 @
T B— Work e Allow Allow all over
X MBI~11BIOLOGY 11 (=] Termeode (S1 v mode | Mamual | Stn. O @
X MEN-11ENGLISH 11 5]
A B
X MPREC11 PRE-CALCULUS 11 5]
1
4
X 1MS5-11-02 x
Course ] = am Ay Requested only SOCIAL STUDIES 11
Period 1 M House Ay Valid sections only. gggﬂf w
rack 0 A v Piatoan A . Alow cartics | % MEN=TT01 x
ferm A x orgerty Come ¥ Alow ai over max ENGLISH 11
Desarment Al Dwkreah, J
Grage Level " v X MAF-11-02 x
ART FOUNDATIONS 11
Wouw, U
< |[1MCH-11.01 v 0 of 28 selected &F 101
=Y
Course Description Teacher Term  Schedue  Unrotated Schedue  Total  Max  Closedatm
MCH-1101  CHEMSTRY 11 Fiosu, Saixh 2 e v om v
MCH-11.03  CHEMISTRY 11 Sbmcrodt Rtk st oA anam ® 2w v
1.[ MEN-1102  ENGLISHT —— ERERTV I » w v

Course sections can be dragged from one period to another open period.

Printer Friendly Version

View and make changes as of [12/1212015 | e
== Listview
Student Schedule (21% scheduled - Class credits: 24.0)
‘Work Allow Allow all over
Termcode |51 M mode | Manual | confics O max m]
A B
MEN—-11-01
1 ENGLISH 11
MS5-11-02 ;’6"’;‘“'“" X MS5—-11-02 X
2 SOCIAL STUDIES 11 &' SOCIAL STUDIES 11 &'
Fatfgf, W Fatfgf, W
500 509
X MEN-11-01 X
3 & ENGLISH 11 &
Dwkregh, J
507
MAF-11-02 X MAF-11-02 X
4 ART FOUNDATIONS 11 &' ART FOUNDATIONS 11 &'
Mouw, U Mouw, U
101 101
5
6

Where changes have been made, an asterisk (*) will display beside the course code
indicating that the current schedule has not yet been posted and committed.

A

I MCH--11-03* I

Ebmerbdf, R

407

MSS5-11-02

SOCIAL STUDIES 11

Fatfaf, W

500

MEN--11-01

5 ENGLISH 11
Dwkregh, J

507

MAF—-11-02

ART FOUNDATIONS 11

Mouw, U

101

h 3¢

B¢

B¢

B,

Student Scheduling v2.8 Page 14
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1 Post and Revert buttons are located on the lower right corner of the screen. After
sections have been dropped and changed, the Revert button can be used to restore the
schedule to the last posted version. When satisfied with the schedule, click Post to
commit the schedule.

1 Where a transcript already exists for a student, moving to a new section of the course
will trigger the Update transcripts to new section popup shown below. This allows the
user an option to merge the transcript record for the new course section with the one
already created; thereby avoiding a second record for the same course.

Update transcripts to new section

Current transcript record New transcript record Update

MEN-12-03 ENGLISH 12 MEN-12-02 ENGLISH 12

. a3 =

After the new transcript is created, schools can use the Update Gradebook function to move
selected information in the grade and date transcript columns of the new transcript record
into the Gradebook and Grade Input screens of the new course section. Grades > Transcript
> select Transcript(s) > Options > Show selected > Options > Update Gradebooks

Student Scheduling v2.8 Page 15
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3.5 Viewing Designation/ELL and Classes Totals
3.5.1 Designation/ELL

The number of students with a Primary Designation or ELL (including ESL) will display on the
popup window accessed from the Student > Schedule > Workspace > S e | e duttén, in both
the School and Build views. The choice of columns and order displayed, can be controlled
through a School level preference; see the School Setup reference guide.

Course :| oK T 2l ¥ Requested only

Period Al ¥ D e Walid sections only '

Track ID Al v Blatoon A ¥ Allow conflicts

Term Al v Order by Course ¥ Allow all over max

Department All v Allow over inclusion

count

Grade Level All T

< || 1:1 [MADFSDgIB-01 v =

Search on A
Course Teacher Description Name I Term  Unrotated Schedule,
MADFS091B-01 Holowehuk, Poyi HE - DESIGN: FOODS AMD NUTRITION & FY 1(2)
MDR-0%/B-01 Biliin, Darbie OR - PERFORMING ARTS: DRAMA 3 Drama 9710 Drama 510 Fy 1(1)
MMU-08IBDR-02  Colatostihartley, Daphney MU - PERFORMING ARTS: DRUMMING 9 Drumming 8-12 2-2 Drumming 8-12(2-2)  FY 2(2)
MPE-10IB5C-01 hyer, Irishyman PE - PHYSICAL AND HEALTH EDUCATION 10 5TR. & COND. PE Strength and Conditioning 10  PE 5&C 9/10 Fy 1(4)
MSC--03IE-D4 Plug, Thomaselliott SC -SCIENCE 8 Fy 2(4)

Requested only

Team All v
Houze Alw Walid sections only v
Platoon Al v Allow conflicts
Order by Course = Allow all over max
er by

Allow over inclusion
count

0 of 428 selected (7

Total ClassTotal Max ClassMax A« B C D E F G H K P Q@ R ELL Closedatmax? SecType Team Platoon  Inclusion?

A AN el S AT A N S A

24 25 1 2 1 Wi M

20 7 20 a0 1 1 2 1 N M

9 23 30 30 1 3 1 Wi M

27 [Q1]1 20 a0 1 1 N M
{1_25 30 1 2 1 3 4 ¥ I
These totals are automatically Pogietlat ed when

I f a studentds Primary Designation or ELL program

there is a manual procedure, to update the class composition for course sections.
This procedure, is available in the following locations:

School view:
Student > Select a student > Membership > Programs > Options > Update Designation/ELL
Tallies.

Student Scheduling v2.8 Page 16
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District view:
Student > Select a Student > Membership > Programs > Options > Update Designation/ELL
Tallies.

Tools > Jobs > Options > Addé>

1. Select a Tool = Procedure

2. Procedure = Update Designation/ELL Tallies

3. Input parameters > Select All Active Schools or an individual school
Build view

Workspace top tab > Master side tab > Options > Update Designation/ELL Tallies > Choose a
Scenario.

When the manual procedure is run, it runs for all students, given the parameter selection.
3.5.2 Classes Totals
The Classes Name, ID, ClassTotal and ClassMax will display on the popup window accessed

from the Student > Schedule > Workspace > S e | e duttén, in both the School and Build
Vi ews. These totals are automati Pesled.y updated w

Courss [ le= Team i v Requested only
Period 3 v House R Valid sections orly *

Track ID ] v A i = Allow eonflicts

Allow all ower max

Term Al hJ Order by Course i
Department Al v Allow over inclusion
count
Grade Level All v
| =] 1-Yearbook |MVA-09IBYB-01 v | = 0 of 330 selected £
Search on Mame Oy
Course Teacher Description Name ] Term  Unrotated Schedule  Schedule Total ClassTotal Max Class Max

MVA-DSIBYE-01 Minns, Barika FA- YEARBOOK 9 “earbook Yeabook®12  FY  1(3) [Q1] 13) [@4] 1(2) [Q3] 101} [@2] 1(4) 4 24 3 3
MVAM-10IB-01 Minns, Barika FA- YEARBOOK 10 “earbook Yembook®12  FY  1(3) [Q1] 13) [@4] 12) [Q3] 101} [@2] 1(4) € 24 0 3
MVAMT11YB-01 Minns, Barika FA- YEARBOOK 11 “Vearbook Yearbook812  FY  1(3) [01] 13) [Q4] 1(2) [Q3] 101} [@2] 1(4) 5 24 3 30
MVAMT12YB-01 Minns, Barika FA- YEARBOOK 12 “Vearbook Vearbook812  FY  1(3) 101] 13) [Q4] 12 [Q3] 1) [@2) 14§ 24 3 3

These values will only be displayed if a Classes grouping has been created. Classes created
are located in the following path:

School view > Schedule tt > Master st > Classes > Details

Hugh Boyd Secondary 2017-2018 School view v # Select school  Peetosutan, Tayan » @ Log OFF
Pages = School = Student Staff Attendance = Conduct Grades = Assessment QTSI Global = Tools  Admin
Classes :: Yearbook 8-12 Q » »l
Master
®
Sections
Save 3 Cancel Default Template v
Matrix View
Identifier * Irearbook 812 Class maximum 0
Classes enroliment *
» Details Name earbook
Roster Classclosed atmax | @
Class Size Ciass enrollment total | 24
Summary
Sections
Schedules
Course Description Teacher Classroom Schedule term Schedule Enrollment maximum Enrollment total
Courses. ‘
MVA-09IBVB-D1 FA- YEARBOOK 8 Minns, Barika 128 FY 1011 163) [Q4] 12 [@3] 1(1) [Q2) 14} ) 4
RIS ‘ MAVAM-ADIE-01 FA- YEARBOOK 10 Minns, Barika 125 Fy 1911 143) [Q4] 1(2) [Q3] 101) [Q2] 1{4) &) B
Structure ‘ MVAMT11YE-01 FA - YEARBOOK 11 Minns, Barika 125 FY 1011 13) [@4] 1(2)1@3] 101) [Q2) 1(4) 0 5
MVAMT12YB-01 FA - VEARBOOK 12 Minns, Barika 125 Fv 1011 13) [Q4] 12 [@3] 1(1) [Q2]) 1{4) ) 9
Schedule
Adtributes.

T X
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The table below matches the column names with the field, on these two screens
Workspace column name Classes screen
Name Name
ID Identifier
ClassTotal Class enrollment total
Class Max Class maximum enroliment
3.6 List View

The List View provides an alternative means of managing student schedules. To access the List
View from the Matrix View, click on the hyperlinked, List View found at the top right of the

screen.

The window is divided into an upper block displaying the Student Schedule and a lower block
of Course Requests. Schedule terms, periods and days [Per(Day)] are shown in the fields

provided. Thi s vi ew

of fers a

Counsellors may prefer this view as it is easy to see if the student has the correct number of
classes scheduled. This view does not offer the drag-and-drop feature available in the matrix

view.

Student Schedule (: luled - Class credits: 28.0)

3
g
H

FEEl

E
R

Aficleaner o display of
B3 EE

courss Dsserpton

Tem ‘senacuts e cum

Periodsparcyse St Hame Tarmcode TarmGontent sty e Indusion?
20m N ' N
150 N . N
10m N 0 N

20m v ' N
20m v . N

3.7 List View: Upper Block - Student Schedule

Clicking in the header of any fields in the Student Schedule block will sort the field. The List
view displays all classes scheduled, including those from other schools. This is very helpful for
the counsellor to determine if classes are missing. In the example below, the Schedule field has

Student Scheduling v2.8
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been sorted which makes it easy to see that each of the regular day periods 1(A-B) through 4
(A-B) have a class assigned for each semester.

Student Schedule (64% scheduled - Class credits: 44.0)

P

0 of 13 selected /7

Classes in the List View can be selected and dropped. They can also be added using the

" il
o 4 unrotated
Course Description Term Schedule a Schedule Teacher Clssrm
i PHYSICAL ] ] Mditspn,
MPE-10B01 | £ 10 Bovs | S 1(A-B) 1(A-B) Hopen Gym 1
MATH 10, Souver
MAWM-10-02 | APPRENTICESHIP s2 1(A-B) 1(A-B) vt 508
AND WORKPLACE !
MSS—10-02 SOCIAL STUDIES 10 S1 2(A-B) 2(A-B) Xwkxsuw, Pis | 506
MEN=10-03 ENGLISH 10 52 2(AB) 2(AB) JDr‘;"F’J’]‘[';Clqh 507
. FOODS AND . . Ddooynvnbx,
MFON-10-02 | FOSDSAND S1 3(A-B) 3(A-B) b 502
MPLAN10-07 | PLANNING 10 ) 3(A-B) 3(A-B) Jpdsk, Xprew | 104
MSC-10-05 SCIENCE 10 S1 4AB) 4(AB) Fithoeu, Saixtj | 406
MTEW-10-02 | WOODWORK 10 s2 4(AB) 4(AB) Wuliin, Egte | 305

Course field or the Select option. To the far right of the screen is the Lock field provided for
use with the Reschedule function.

Lock

3.8 List View: Lower Block - Course Requests

Course requests are managed in the List View using the Number/Add, Select or Drop options.
Course requests can pull from classes directly entered into the Student Schedule using the
Update button. The drag-and-drop feature is not an option in this view. Courses offered from
other schools also display in this view along with the school name. Note that Planning 10 at the
bottom of the requests in the example below, is taken from a secondary school. Courses can
only be managed by the schools to which the request is made.

Course Requests

Show courses excluded from scheduling

Number | Deseription

SecType | SectNo

TPYView

Periods per
cycle

Staff> Name | TermCode

TermContent | Alternate?

AltPri

Inclusion?

Alt1> CrsNo

Alt2>CrsNo

Allow over max

MAWM-
10 WORKPLACE

MATH 10, APPRENTICESHIP AND

Add...

12

2.0000

MEN-10 ENGLISH 10

12

2.0000

MFDN-10

FOODS AND NUTRITICN 10

V]

2.0000

MPE--10B

PHYSICAL EDUCATION 10, BOYS

72

2.0000

MPLAN10 PLANNING 10

12

2.0000

MSC—10 SCIENCE 10

V]

2.0000

MSS-10 SOCIAL STUDIES 10

12

2.0000

MTEW-10 WOODWORK 10

12

2.0000

MTEC-10 AUTG MECHANICS 10

V]

2.0000

MTEN-10 METALWORK 10

12

2.0000

<|=<|z|z|z|z|z|z|=z|=z

z z|z z|lz|z|z|z|=z|z=z

Number

= B3 B
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Courses not scheduled display the description in bold red with an A d d éyperlink. Clicking this
link opens the Schedule Master Pick List filtered to the sections of the course selected.
Sections can be selected to fill openings in the student schedule.

Course MAWN-10 Lo | Team All v Requested anly

Period All v House Al v Valid sections only ’

T Al v Platoon Al v Allow conflicts

Term All v Order by Course v Allow all over max

Department All v

Grade Level All v

0 of 2 selected &7

Course Description Teacher Term Schedule Unrotated Schedule Total Max Closed at max? SecType Team House Platoon Inclusion?
MAWM-10-01 MATH 10, APPRENTICESHIP AND WORKPLACE Owhadv, Uwnixu 81 1(A-B) 1(A-B) 18 28 Y N
MAWNM-10-02 MATH 10, APPRENTICESHIP AND WORKPLACE Spujver, Ajmvw 82 1(A-B) 1(A-B) 23 28 Y N

=

3.9 Future Add/Drop Classes

Where the school preference to Allow future add/drop is set to yes, an option will be presented
at the top of the screen to View and make changes as of, with a date field provided. An
additional block, Pending Student Schedule Changes will be found in the List View between
the Student Schedule and the Course Requests. In the Matrix View, this is presented in the
bottom right block.

Set the date for the change to take effect and add or drop the appropriate class(es) as usual.

View and make changes as of |16/1212016 ::::
Student Schedule (29% scheduled - Class credits: 32.0) 1078 selected /2
—

Course Description Jf;rﬂ_____-——mﬁ;-——- gg;gga'}fed Teacher Clssrm SecType Team House

CHEI

.  TTCHEMISTRY Ebmerbaf,
MCH--11-03 p s1 1(A-B) 1(1) 2(2) Rifkw o7
PRE-

MPRFM11-01 calrcinns ]2 11A-RY 11A-RY Grwasm M P7

Posting changes will generate a popup indicating the effective date.

All changes will take effect on 16/12/2016

o

The Pending Student Schedule Changes block displays all pending changes.

Pending Student Schedule Changes

Type Effective Date Course Description Term

Add 160122016 MCH-11-03 CHEMISTRY 11 s1

Student Scheduling v2.8 Page 20
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Changes to the date displayed in the View and make changes as of field will display the
student schedule as of that date. A date set beyond the effective dates for changes will show
the schedule after the changes, a current date will display the schedule at this point in time.

Note: Enrollment totals on sections reflect the current date, not future changes. However,
modifying class rosters will take into account pending changes. For example, if a future
addition will meet the maximum enrollment, trying to add another student in the interim will
not be allowed generating a popup message that the class is full.
Course MCH-11-03 o Team Requested only
FEC Al M House WValid sections only 7
Track D Al hd Platoon x izcct;:?d II;.J;C”?%:;H%S’IShaE Allow conflicts
Term All hd Order by closed as of 12/16/2016. Allow all over max
Department All A
Grade Level All A m
1 of 1 selected &7
Course Description Teacher Term Schedule Unrotated Schedule  Total Max Closed at max? SecType Team House Platoon Inclusion?
Ld MCH-11-03 CHEMISTRY 11 Ebmcrbdf, Rtfkw  S1 1(A-B) 1(1)2(2) 26 28 Y N
3

40 Additi onal Scheduling Tool s

4.1 Change History

Change History is found from Student > Schedule > Change History. A record of posted
schedule changes is displayed showing what was changed, when, where and by whom. Note
that these records can be deleted.

Student Scheduling v2.8 Page 21



